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3. 3apaun

3.1. dopmupoBaHue MOMHOH W JOCTOBEPHOH HHOPMALMH O ACATE]IBHOCTH
OpraHM3aLMH M €e HMYINECTBCHHOM TONOXKEHHH, HEOOXOAMMOH  BHYTPEHHHM
TOJIB30BATENAM ~ GYXTaiTepcKolf  OTYETHOCTH -  PYKOBOIMTESM,  YIPSAUTCIAM,
YYaCTHUKAM M  COGCTBEHHMKAM MMyIIECTBA OPraHM3alMH, a TaioKe BHCLIHAM
T0JI30BATENSIM - HHBECTOPAM, KPEAUTOpaM M APYTHM IOJIb30BaTCIIAM OyxraiaTepcKoii
OTYETHOCTH.

3.2. OGecrneuenue HH(OpMAIMEH, HEOOXOMMMOI BHYTPEHHUM H  BHCIIHHM
TI0JIb30BATENAM  OYXTAlITepcKoii  OTYETHOCTH Ul KOHTpOLI 32 cOOMOIeHHEM

3aKoHOJaTeNbcTBa  Poccuiickoif  Pepepauun  MpH  OCYIHIECTBICHHH opraHu3aLUen

XO3SUCTBEHHBIX onepaumﬁ u Hux HCHCCOO6pa3HOCTLlO, HaIMYHEM M JIBIOKEHHEM

MMYLIECTBA ¥ 00513aTeJIBCTB, HCIIONE30BAHNEM MATCPHATBHBIX, TPYIOBBIX H (PMHAHCOBBIX
PECYPCOB B COOTBETCTBUH C yTBEPA/ICHHEIMU HOPMAMH, HOPMATHBAMH H CMETAMH.

3.3. [IpenoTBpalienye OTPHLATEIBHBIX pe3yJIbTaToB XO3s{CTBEHHOH
NeATENBHOCTH  OPTaHH3ALMH M BLUBICHHC — BHYTPHXO3AMCTBEHHBIX  PE3EPBOB
obecneuenus ee pUHAHCOBOI YCTOHUNBOCTH.

4. Oynkunu

4.1. GOpMUPOBAHHE YUETHOI IOJMTHKH B COOTBETCTBHH C 3aKOHOJATE/LCTBOM O
GyXraTepckoM ydeTe M HaJIOrooONOKEHHH HMCXOM M3 CTPYKTYpbl ocobeHHocTel
JEATENLHOCTH — OPraHW3AlMH, —HEOOXOMMMOCTH — obecrieyeHns — ee (UHAHCOBOMH
YCTOIYHBOCTH.

4. PaGota 1O TOATOTOBKE M MpPHHATHIO pafouero ILIaHa CueToB, (opM
MepBUUHBIX YYETHBIX JIOKyMEHTOB, MPUMEHAEMBIX IS oopMICHIS XO3ANHCTBEHHBIX
omepanuii, 110 KOTOPBIM HE MPEyCMOTPEHBI THIOBbIE (bopmblL.

4.3. PazpaboTka (popM JOKYMECHTOB BHyTpeHHE} OyXraTepckoil OT4ETHOCTH.

4.4. OBecrieyenne mOpsIKa POBECHIS HHBEHTAPH3aLIHHA.

4.5. KOHTpOJIb 32 IPOBEJCHHEM XO3AHCTBEHHBIX ONeparui.

4.6. OGecreuenne COOMOEHHMS —TeXHONOTMH —06paboTku  OyXranrepckoit

yEhOPMALUH I TIOPS/IKA T0KYMEHTO060pOTA.
4.7. PaspaboTKa ¥ OCYLIECTBJICHHE MEpONpUSTHH, HATPaBJICHHBIX HA YKPCIICHHE

(pMHAHCOBOH MCLMIUTHHEL.
4.8. Y4eT UMyLIECTBA, 00S3aTEILCTB H XO3SHCTBEHHBIX OICPatnii, MOCTYNAoMKX

OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHATBHBIX LICHHOCTEH  JICHEIKHBIX CPEACTB U T.A.
4.9. CBoeBpeMEHHOE OTpaKeHHE Ha CueTax OYXraiTepeKoro yuera omepauii,
CBA3QHHBIX C JBWKCHHEM OCHOBHBIX CPECTB, TOBAPHO-MATEPHANBHBIX LUEHHOCTEH H

JIEHE)KHBIX CPEJCTB M T.1.
4.10. CBOEBPEMEHHOE H IPaBUIILHOE OPOPMIICHHE IOKYMEHTOB.

4.11. OecrieyeH e CBOCBPEMEHHBIX I TIOTHBIX PACUETOB 110 3apabOTHOI IIate.

4.12. TIpaBuiIbHOE HAYMCIEHHE H TIEPEYUCIIEHHE HANOroB 1 cGopoB B OIO/DKETHI,
CTpaxoBbIX B3HOCOB B IOCYIapCTBEHHBIC BHEOIO/UKETHBIE (OHJ(BI, TUTATEKeH B OaHKH,
Ccpe/IcTB Ha (PHHAHCHPOBAHNC KAMMTAIBHBIX BJIOXKEHMI U T.A1.

4.13. TloraleHne B YCTAHOBICHHBIC CPOKH 3aJI0JDKEHHOCTEll OaHKaM 1o ccyia,

KpeuTaM.
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4.14. OrumcineHne CpeACTB HAa MATEPHANTLHOE CTHMYIHMPOBAHHE COTPYAHHKOB
OpraHU3aLuH.

4.15. VYyactme B TIpOBEJEHHH OKOHOMMUYECKOTO —aHAIN3a XO03SICTBEHHO-
(UHAHCOBON JEATENBHOCTH OPraHM3alMM 10 JaHHBIM OyXraiTepcKkoro ydera H
OTYETHOCTH B LIEJAX BBIABIEHUS BHYTPHXO3AHCTBEHHBIX PE3CPBOB, YCTPAHEHHS MIOTEPE 1
HEMPOM3BO/ICTBEHHBIX 3aTpar.

4.16. TlpuusTie Mep 1o IpeayNpeskaeHIo He0CTad, HE3aKOHHOI0 pacXo/0B
JICHEXHBIX CPEICTB M TOBAPHO-MATEPHANLHBIX LIEHHOCTEH, HapyICHHH (HHAHCOBO
X03HCTBEHHOT0 3aKOHOJATEIBCTBA.

4.17. Yuactie B OQOpMIEHWM MaTepHalOB MO HEZOCTayaM H XHIIC
JEHEKHBIX CPEJCTB M TOBAPHO-MATEPHANLHBIX LEHHOCTCH, nepejaia B HEOOXOIMMBIX
CITydasx STUX MATEpPHATIOB B CIE/CTBCHHBIE U Cy/1COHBIC OPTaHbI.

4.18. TIpuHATHE Mep IO HAKOILICHMIO (PHHAHCOBBIX CPE/ICTE 1 obecne

(UHAHCOBOH YCTOHYHBOCTH OpraHU3aliH.

4.19. BsauMopeiictBHe ¢ OaHKaMu II0 BOIpPOCAM  pasMELICHHA cBOOOJHBIX
(MHAHCOBBIX CPEJCTB HA GAHKOBCKUX JICTIO3HTHBIX BKIAAAX, KOHTpOJIb 32 TIPOBEICHHEM
YYETHBIX OTEpALHH ¢ AEMO3UTHBIMI H KPeAHTHIMU J0TOBOPaMI, LEeHHBIMU OyMaraMu.

4.20. OfecrieyeHNe CTPOroro coOMIOACHUS wTaTHOH, (PUHAHCOBOM U KaccoBOM
JUCIUILINHBL, CMET aIMUHUCTPATHBHO-XO035ICTBCHHBIX H IPYTHX pacXoloB, 3aKOHHOCTH
CIMCAHUS CO CUETOB OYXTAITEPCKOro ydera HeAocTad, NIeGUTOPCKOI 3a/I0JDKEHHOCTH M
JPYTHX TI0TEpb, COXPAHHOCTH OyXraTepCKuX NOKYMEHTOB, o(popMIIEHHS M CIA4YH HX B

YCTaHOBJICHHOM MOPSI/IKE B apXHUB.
421. PazpaboTka ¥ BHEIPEHHC PalMOHAJIBHOM  TITAHOBOH 1 YUYETHOM

JOKYMEHTAIMHK, [IPOTPECCHBHBIX (OPM W METOAOB BEACHMA GyXrajTepcKoro y4era Ha

OCHOBE IPUMEHEHHUSI COBPEMEHHBIX CPEICTB BBIUMCIIUTEIHON TEXHUKH.
4.22. CocrapieHHe OaJaHca M ONEPATHBHBIX CBOJHBIX OTYETOB O JIOXOZAX H

pacxonax —CpencTs, 00 HCIOJIb30BAHHH Grojukera, JApYrod OyXraaTepckod H
CTATHCTHUECKOH OTYETHOCTH, TPEACTAaBIEHHE MX B YCTAaHOBJECHHOM MOPANKE B
COOTBETCTBYIOLIME OPraHbl.

4.23. KoHTpOJIb IIIaBHBIM OyXTajiTepoM:
- COOMIOEHIIS YCTAHOBIEHHBIX IIPaBII O(OPMIICHIS IPUEMKH H OTIIYCKa TOBAPHO-

aHMs
ro u

HHUAM

YeHHUA

MaTepUaibHBIX IIEHHOCTEH;
- NPaBHJIBHOCTH PacxofoBaHus QoHza 3apabOTHON MIaThl, CTPOroro COOJIIOIEHHS

[TaTHOM, GQHMHAHCOBOMH H KaccoBOIl IUCLIMIUINHBL,
- coOJIOfEHNs YCTAHOBJIEHHBIX MPaBHJI MPOBEACHIA HMHBEHTapU3alMi AEHEKHBIX

CpeIcCTB, TOBApHO-MaTEpHAJIBbHBIX I.IeHHOCTCﬁ, OCHOBHBIX Q)OHIIOB, pacyeToB H

IaTeXHBIX 00543aTeNbCTB;
- B3BICKaHHUSI B YCTaHOBJICHHBIC CPOKH He6HTOpCKOﬁ M OOralucHUs KpGIIHTOPCKOﬁ

3a/10JKEHHOCTH, COOJIIOEHHUS TIATeXKHOM IMCLMILIMHEL,
- 3aKOHHOCTH CIMCAHHS C OYXTaqTepckux OaJaHCOB HENO0CTay, JAeOUTOPCKOM

3aJ10/DKEHHOCTH U APYTHX [10TEPb.
4.24. PaccMOTpeHHME WM IIOAMMCAHHME IVIaBHBIM OyXrajiTepoM JOKYMEHTOB,

CJIy)Kalux OCHOBAaHHCM JUI TPUEMKUM M BBIJAYM JCHEKHBIX CPCICTB U TOBapHO-
MaTepUAIbHBIX LIEHHOCTEMH, a TAKKE KPEAUTHBIX U PACUETHBIX 00513aTENBCTB.
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5. IIpasa

5.1. ByxranTepus uMeer cieyloLue npasa.
5.1.1. BHOCUTH TpEUIOKEHHS PYKOBOJACTBY OpraHM3aLid O MNPUBICUCHUH K
MaTepPHANBHON M JMCUMILIMHADHOH  OTBETCTBEHHOCTH — JOIKHOCTHBIX  JIHIL  TIO

pe3yNbTaTaM MPOBEPOK.

5.1.2. He NpHHMMATh K HCTIOMHEHHIO H OOPMICHHIO I0KYMEHTBI [0 ONEPALULIM,
KOTOpBIC TIPOTHBOPEUAT 3AKOHOJATE/IBCTBY H YCTAHOBJICHHOMY MOPAAKY TIPHEMKH,
XpaHEeHUs U pacXOJ0BaHWs JCHEKHBIX CPCACTB, TOBapHO-MaTepHAIBHBIX H JpyTHX
[EHHOCTEH, A TAKKe 63 COOTBETCTBYIONIEr0 PACTIOPSDKEHHS peKTopa HIHCTHTYTa.

5.1.3. BecTu mepemucky 1o BOmpocaM OyXrajirepckoro ydera o OTYETHOCTH, 4
TaloKe JPYTUM BONPOCAM, BXO/AIIMM B KOMIETEHIUTIO GyXrairepus i He TpeOyIoIHUM
COTJIACOBAHHKS C PYKOBOJHUTENEM OpraHN3alliH.

5.1.4. TIpe/iCTABUTEIECTBOBATE B YCTAHOBIEHHOM HMOPSUIKE OT HMCHH OpraHu3aliH
1O BOMNPOCAM, OTHOCAIIUMCS K KOMIETeHUH GyXraarepu, BO B3aUMOOTHOIIEHHSAX C
HaJIOTOBBIMH, (l)I/IHaHCOBBIMH OopraHamu, opraHamMu I'OCleapCTBCHHbIX BHEOIOKETHBIX
(POHIIOB, 63.HK3MPI, KpCZIHTHbIMH yqpemﬂemmnm, HUHBIMH rOCyL{apCTBCHHBIMH

OpraHM3aLMAMY, A TAKOKE APYTHMH OpraHn3atiaMi, yUpEeKACHUSIMH.
5.1.5. [To COracoBaHMIO C PYKOBOAMTENIEM OpraHu3allii npuBJIeKaTh IKCIEPTOB 1

CIeNUATHCTOB B 00MacTi OyXrairepckoro ydera JUn KOHCY/IbTalluif, MOArOTOBKH

3aKITIOUEHHIE, pEKOMEHIaLui 1 TIpE/UIOMKEHUH.
5.1.6. JlaaTh pa3bsCHeHMs H DEKOMCHIALMH

KOMIIETEHIUIO OYXTaITCpUH.

5.2. TnaBHslif OyXrairep HMEeT ClIeyIOIHe NpaBa.
52.1. B cioyuae OOHapyXeHHs HE3aKOHHBIX JIeMCTBUIT  JIOJUKHOCTHBIX  JIMIT

OKJTA/IBIBATE O HUX PYKOBOJHTENIO OpraHu3atiu I NPHHATHA MEp.

5.2.2. BHOCHTH NPEMLIOKEHHST PYKOBOACTBY OpraHm3aluy O MEpPEMCLICHUH
COTpY/[HHKOB OyXranrepuu, HX [OOIIPEHNH 3a YCICIIHYIO paboty, a TaKKe
NpeIOKEHHA O HAJIOKCHIH JMCUMIUIMHADHBIX ~ B3BICKAHMH Ha  COTPYAHHKOB,

HAPYWIAIOUHX TPY/AOBYIO HUCLHATLTHHY.
52.3. JlaaTh cOIIacCHe MM OTKa3pIBaTh B HEM

YBOJHEHHS H TIEpEMCIIEHUs COTPYTHUKOB GyXraJTepuu.
5.2.4. TIpuMEHATb [0 COIJIACOBAHHIO € PYKOBOJIUTENIEM OpraHU3alUi  MEphI

0 BOMpPOCAM, BXOJSLIUM B

10 BOIpoOcaM Ha3HA4YCHUs,

MOOLIPEHUS 6o MEpEL B3BICKaHUA.

6. OTBETCTBEHHOCThH

6.1. OTBETCTBEHHOCTD 3@ HAUIE/KAIEe 1 CBOCBPEMEHHOE BBITIOJIHEHHC byHKLMH,

HpeﬂycMOTpeHHbIX HacCTOSIUUM TTomo)keHueM, HECET IJIaBHBIN 6yxranTep u JIpyrue

COTpY/HUKH OyXrajnrepunu (B mpenenax O06s3aHHOCTEH, BOMOXNEHHBIX HA  HHX

3aKOHOLATEJIbCTBOM, JOJDKHOCTHBIMH HHCTPYKUHUAMU " HEINOCPEACTBEHHBIMU

PYKOBOIUTEIIAMH).
6.2. Ha raBHOro GyXraiTepa BO3JIaraeTesl epcoHaIbHas OTBETCTBCHHOCTD 3a:

cOBMOACHNE  AeiiCTBYIONEr0 3aKOHOAATENbCIBA B MPOLECCE  PYKOBOACTBA

GyxranTepuei;
- OpraHM3aIMIO JACATCTBHOCTH OYXTalTepHH 10 BBINOTHCHMIO 3a/at H GyHKUHi,

BO3JI0KEHHBIX Ha OyXTaJITepHIo;
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- COOMOJCHHE COTPYAHHKAMH OyXTajTepud [pPOH3BOACTBEHHOH 1 TPYAOBOH
JIUCLMILTMHB;

- OpraHm3auMio B OyXraiTepuy ONEpaTHBHOH M KAyeCTBEHHOI TMOArOTOBKH
JIOKYMEHTOB, BEICHHE JICJIONPOM3BOJCTEA B COOTBETCTBUM C JEHCTBYIOIMMH npaBuiaMn
U HHCTPYKLSAMM;

- obecreyenue COXpAHHOCTH HMYLIECTBA, HAXOMSIIETocs B GyxrajiTepuy,
co0JII0IeHNE TTPABUIT IOKAPHOI GE30MacHOCTH;

- CBOEBPEMEHHOE M KAUECTBEHHOE UCITOJIHCHUE IIPHKA30B PYKOBOJHTEIIS;

- COOTBETCTBUE ACHCTBYIOLIEMY 3aKOHOATENLCTBY BH3UPYEMBIX (TOHNCHIBACMBIX)
1M IPHKA30B, MHCTPYKIHiL, TONOXKEHUIT U APYTUX JOKYMEHTOB.

OTBETCTBEHHOCT  ADYTUX  COTPY/HHKOB  OyXraiTepii  YCTAHABIHBACTCA
COOTBETCTBYIOIIUMHI HHCTPYKIIMSIMHU.

"
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[MOJIOKEHHME O BYXT'AJITEPUH I'BOY AIIO
AHCTUTYT MOBBINEHUS KBAJTU®UKAIIUA PABOTHUKOB
OBPA30BAHUS PECIYBJIUKH MHTYIIETHS»

1. OGuHe MOJI0KEHHSI
.1. Byxranrepusi ABISETCS CAMOCTOATENBHBIM CTPYKTYPHBIM MOAPA3ACJICHHCM
I['BOY IO «MHCTUTYT TNOBBILICHMS KBATHQHKALMH paboTHHKOB 00pa3oBaHMs
Pecny6nuku Murymerus (ranee MHCTHTYT).
2. Byxranrepust co3/aeTcst U IMKBHAMPYETCs PUKA30M peKTopa WHcTuryTa.
3. Byxrantepiio BO3IJIABIISET IIaBHBIA Oyxrairep, HazHa4yaeMblil Ha JOJKHOCTD
IpHKa3oM pexropa MucTuTyTa.
4. Ha Bpemsi OTCYTCTBHS INaBHOro OyXraiarepa pyKOBOJCTBO Oyxrajarepuei

OCYIIIECTBIISIET 3aMECTHTENb INIABHOTO OyXrairepa.
.5. CoTpyuuKy GyXraaTepii Ha3HayaloTes M OCBOOOKIAIOTCS OT 3aHUMaeMoit

JIOJDKHOCTH  IIPUKA30M  pYKOBOAMTC/IS opraHudsauuu Io NpEACTaBJICHHIO IJIaBHOTO

Oyxrantepa.
.6. B cBoeii feaTesbHOCTH OyXranrepus pyKOBOACTBY€TCA:
- JeHCTBYIONMM 3aKOHOZaTenhcTBOM Pd 1 HOPMATHBHOIl JIOKyMEHTalHeH,

pacrpoCTPaHAIOLICHCs Ha AEATENTbHOCTD OyXraaTepuu;
- YCTaBOM OpTaHU3aLMH;
- YYETHO# MIOTMTHKOM;
- HactosiuM ITonoxeHnem;
- UHBIMH JOKAJIHHBIMH aKTaMH OpraHu3alun.

2. CTpykrypa
2.1. CIpyKTypy M LWITATHYIO YHCICHHOCTh OyXrajlTepui YyTBEPIKJAET PEKTOP
MHcTuTyTa 1O NPEACTABIEHHIO [JaBHOro —Oyxraiarepa 10  COIVIACOBAHMIO  C

PYKOBOJIHTENIEM OT/(e/a KaApOB.
2.2. PacmpeneneHne O0A3aHHOCTCH  MEXKIY — COTPYIAHHKAMU Oyxrantepuu

TPOU3BOTCS ITTABHBIM OYXTaITepoM.




