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KOJAEKC 9THUKH U CJ]Y)KEBHOF(()QV 101 HHUsA PABOTHUKOB

INOCYJAAPCTBEHHOI'O BIOJKETHOT'O OBPA30OBATEJIBHOI'O
YYPEKJAEHHWUSA JOMNMOJHUTEJABHOI'O IPO®PECCHOHAJ/IBHOI'O
OBPA3OBAHHUSA «MHCTUTYT INOBBILLEHUS KBAJTHOUKALIUHU

PABOTHUKOB OBPA30BAHUWSA PECIIYBJIMKH UHT'Y LLETHS»

1. Obmue NoJI0OKeHHRA

1.1. Kopekc 3THKHM M ciayxeOHOro nosefeHus paboTHUKOB [‘ocyaapcTBeHHOro
OHOKETHOIO 00Pa30BaTEILHOTO YHPEKACHHS JOMOIHUTENTBHOTO NPOodeCcCHOHAIBHOIO
obpazoBanus «MHCTUTYT NOBbIIEHHS KBaTH(OHKAUKMH pabOTHHKOB 00pa3oBaHuA
PecnyOnukn Murywerus» (aanee - Kopeke, VYupexaenue), paspadotaH B
COOTBETCTBHH C MONOKEHHAMH MeToanyecKkuX pekoMmeHAauui 1o paspaborke M
MPUHATHIO OpraHU3aUMsAMH  MEp MO TMPEAYNPEKACHHIO H NPOTUBOACHCTBHIO
KOPPYNUHH, YTBEePKIEHHbIX MMHHUCTEPCTBOM Tpyjda W  COLMAIbHON 3aLUMTBI
Poccuitickoit ®denepaunn, 2024 r.

1.2. Hacrosiumit Koseke ycraHaBnupaer oOllHe MpaBH/Ia W CTaHAApThl MOBEACHMS
pabOTHUKOB  Y4pexkaeHHs, 3aTparuBalOlIMX OITHKY JI€JIOBbIX OTHOIICHHH H
Hanpas/leHHbIX Ha (opMHpoBaHHe 3THYHOrO, J100pPOCOBECTHOIO MOBEAEHMS
pabOTHUKOB M YUpexK/IeHHs B LIeJIOM:

1.3. Hacroswmnit Kogekc npusBad mnoOBbICHTh 3(P(EKTHBHOCTL  BBINOJHEHUS
paGoTHUKaMH YUpPeKICHHUS CBOMX A0KHOCTHbIX 00A3aHHOCTEH, a TaKkxKe:

- CIYKHUT OCHOBOH (HOPMHPOBAHHSA JOIKHOH MOpanH, npodeccHoHanbHOH YecTH M
¢y KeOHOro 3THKeTa pabOTHHKOB;

- OopueHTHpyeT pabOTHMKOB B CHTYyauusX KOH(QIMKTa HHTEPECOB W ITHYECKOH
Heornpeae IeHHOCTH M/IH HHBIX 00CTOATEILCTB HPABCTBEHHOIO BeIOOPA;

- crocoOcTByeT BbipaboTke noTpeOHOCTH cOoOM0ICHHS NMPODECCHOHATLHO-3THYECKHX
HOPM IMOBE/ICHHSA]

- BBICTYTA€T KaKk HHCTUTYT OOLLECTBEHHOIO CO3HAHUS W HPABCTBEHHOCTH PADOTHHKOB,
MX CAaMOKOHTPO/IA.

1.4. JlefictBue nactosuero Kongekca pacnpocTpaHsercs Ha Beex /Ml ABIAIOLIMXCA
paGoTHHKaMH Y4UpekIeHUs M HaAXOAALIUXCA C Hell B TPYIOBBIX OTHOLIEHUAX, BHE
3aBUCHMOCTH OT 3aHMMaeMOH J0JIKHOCTH U BbINOIHAEMBbIX QYHKUHH.

1.5. 3nanue u cobmoaeHne padOTHUKAMH YUpekIAeHHS IMONOKEHHH HACTOALLEro
Kozekca siBisiercss OHMM W3 KPUTEPHEB OLCHKM KauecTBa MX IpodeccHoHabHOM
NEATEIIBHOCTH H TPYIOBOH AHCUMILIHHBI,

1.6. Conepxkanue nosnoxeHud Hactosuero Konekca noBoauTcs 40 CBeAeHHMs BCeX
paboTHHKOB YupekKaeHus.



1. O0mue NPpUHIIUNLI U MPABWJIA MOBeIeHUsI PAOOTHUKOB Y4YpesKIeHHUs.

2.1. Bce pabGotHuku YupexaeHuss oOs3aHBI CIEAOBaTh CISAYIOINIMM  OOIINM
MPUHITUTIAM U TIPABHJIaM TTOBECHUS:

- COOJTIOICHNE BBICOKMX dTHYECKUX CTAHIAPTOB IMOBE/ICHNUS,

- MOJICPKAHNE BBHICOKUX CTaHIAPTOB MPOGECCHOHANTBHOU IEATETLHOCTH;

- CJIEJIOBAHUE JIYYIIIUM MPAKTUKAM KOPHOPATUBHOTO YIIPaBICHUS;

- CO3JIaHUE U TO/JIep KaHue aTMOCc(ephl T0BEpHUs U B3aUMHOTO YBa)KCHHUS;

- clieJIOBaHUE MPUHIIUITY JOOPOCOBECTHON KOHKYPEHITUY;

- cIIeJIOBaHUE MPUHIIUITY COIIMATIbHONW OTBETCTBEHHOCTH,

- cOOJTI0ICHNE 3aKOHHOCTH M MPUHATHIX Ha ce0s1 JOTOBOPHBIX 0053aTENbCTB;

- cOOMIOZIeHNE TPUHIIMIOB OOBEKTUBHOCTA M YECTHOCTH TMPHU MPUHSATUU KaJIPOBBIX
pELICHUN.

2.2. PabOTHUKM OpraHu3aluu 00sI3aHbI:

- cOOJII0IaTh JICHCTBYIONINE HOPMATUBHO-TIPABOBLIE akThl Poccuiickoit deaepaiuu u
PecrryOmmmku MHTYymIeTrs, He IOMyCKaTh HAPYIICHUE 3aKOHOB M MHBIX HOPMAaTHBHO-
MIPaBOBBIX AKTOB MCXOJS U3 MOJIUTHYECKOW, SKOHOMUYECKOH 1IEIeco00pa3HOCTH MO0
110 WHBIM MOTHBAM;

- OCYIIECTBIIATH CBOIO JICATEIIBHOCTh B IIPeeiaxX MPeJ0CTaBICHHbBIX MOJHOMOYUN;

-  HUCHOJIHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO U HAa  BBICOKOM
npodeCCHOHAILBHOM YpOBHE B Ielsx oOecrieueHuss dS(OQPEKTUBHONH pabOThI
YupexneHus;

- OCYHIECTBIJISITH CBOIO MPO(PECCHOHATBHYIO JEATEeILHOCTh B Mpeaesiax NpeaMera u
LIEJIEH JIESITEIIbHOCTH Y UPEIKICHUS;

- TIPU UCTIOJTHEHUH JODKHOCTHBIX 00513aHHOCTEN HE OKA3bIBaTh MPEANOYTCHHS KaKUM-
a1n60 MpodeCcCHOHAIBHBIM WM COIMAJIBHBIM TPYyNIaM W OpraHu3aiusM, OBITh
HE3aBUCUMBIMH OT BIUSHHUS OTACHBHBIX TpaxkmaH, MNPOPECCUOHAIBHBIX WIN
COIMAJTBHBIX TPYIIT U OpPTaHU3aITIi;

- UCKIIOYaTh JCHCTBHUSA, CBSI3aHHBIC C BIUSHUEM KaKUX-IMOO  JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) W  HWHBIX  HMHTEPECOB,  IPEMSATCTBYIONIUX
JOOPOCOBECTHOMY HUCTIOJHEHHUIO MU JIOJHKHOCTHBIX 00sI3aHHOCTEH;

- coOmoaaTh CIyKeOHYyr0, NTPOQECCHOHATBHYI0 HJTHUKY W TMpaBuia JACJIOBOTO
MTOBECHMUS;

- IPOSIBIIATh KOPPEKTHOCTH ¥ BHUMAHKE TI0 OTHOIIICHUIO K KIIMEHTaM M KOHTpareHTam
YupexneHnus;

- BO3JIEPKUBATHCA OT TMOBEJEHUSA, KOTOPOE MOIJIO OBl BBI3BAaTh COMHEHHE B
0OPOCOBECTHOM HCTIOJHEHUN PAOOTHUKAMU JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKkkKe
n30eratb KOH(JIMKTHBIX CUTyalllii, CIOCOOHBIX HAaHECTHU yUIepO WX peryTaluu Wi
ABTOPUTETY Y UPEXKIACHUS,

- OpUHUMATH MPETYCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoit dexepanuu u
BHYTPCHHUMH JTOKYMEHTaAMHU YUPEKICHUS MEpPbl K HEAOIMYIICHUIO BO3HUKHOBCHHSI
KOH(JIMKTA UHTEPECOB U YPETyJIUPOBAHUIO BOSHUKIIIETO KOH(PJIMKTAa HUHTEPECOB;
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- YBEJIOMUTb JIUII0, OTBETCTBEHHOE 32 IPUEM CBEJICHUI O BO3HUKAIOMINX (MMEIOIINXCS )
KOH(DJIMKTaX WHTEPECOB, O HAIMYMW JIMYHOW 3aMHTEPECOBAHHOCTH B NMHCHMEHHOM
dbopwme;

- BO3JICPKUBATHCS OT IMyOJUYHBIX BBICKA3BIBAHHM, CYKICHUA U OIEHOK JCATEIHHOCTH
YdpexIeHus, €Clid 3TO HE BXOAUT B JOHKHOCTHBIE 00S3aHHOCTH paOOTHUKOB;

- TIOCTOSIHHO CTPEMHUTHCA K OOECHEeueHHI0 KaKk MOXXHO Oosiee 3(PQEeKTUBHOTO
pacmopspKeHUs pecypcaMu, HaXOASIUMUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHuku 00s3aHBl MPUHUMATh COOTBETCTBYIOIIME MEPhl MO OOECIEYEHUIO
0e30MacHOCT M KOH(PHACHIMAIBHOCTH HH(OpMAalMK, 332 HECAHKIMOHHUPOBAHHOE
pasriamieHre KOTOpOoi OHU HECYT OTBETCTBEHHOCTh U/UJTM KOTOpAas CTajla U3BECTHA UM
B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH.

2.4. [IponBmxeHre paOOTHUKOB YUPEXKICHHS HA BBIIIECTOSIILYIO IOJKHOCTD JTOJKHO
OCYIIECTBIISITHCS TOJIBKO MUCXO/ISI U3 ICJIOBBIX Ka4eCTB PAOOTHUKOB.

2.5. PaboTHWKY, 3aHUMAIOIINE PYKOBOIAIINE JOKHOCTH B Y UPSKICHUH, 00SI3aHbI:
a) IPUHUMATh MEPHI 110 MPEAOTBPAIIECHUIO U YPETYIMPOBAHUIO KOH(IJIMKTAa HHTEPECOB,;
0) MpUHUMATH MEPHI [0 NPETYIPEKICHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM TIOBEJICHHEM I10JaBaTh MPUMEP YECTHOCTH, OCCIIPUCTPACTHOCTH H
CTIPaBEeIMBOCTH;

r) crnocoOCTBOBAaTh ()OPMHUPOBAHUIO OJIATOMPHUATHOTO MOPATBHO-TICUXOJIOTHUUECKOTO
KJIUMaTa B KOJUICKTHBE;

) B OTHOUIEHUSX C TOJYUHEHHBIMH TMIPOSIBIATH BBICOKYIO TpeOOBAaTEIbHOCTD,
OPUHIIMIHAIBHOCTh, HO  OJHOBPEMEHHO  HE  JIOMYyCKaTh  BBICOKOMEpHS,
MIPEHEOPEKUTEITHHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX M OCKOPOUTENLHBIX 3aMEYaHU,
HEO0OOCHOBAHHBIX MPETEH3UIM U OOBUHEHUH.

2.6. Baemnuii Buj paOOTHUKOB YUPEXKACHUS TIPU WCIIOTHEHUH WMHU JOHKHOCTHBIX
00s13aHHOCTEM JJOJIKEH COOTBETCTBOBATH OOIIECIPUHITOMY JI€IOBOMY CTHITIO, KOTOPBIN
OTINYAIOT OPUITHNAIBHOCTb, CACPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPAaTHOCTb.

2. PeKOMeHI[aTeJII)HBIe ITHIECCKHE MMPaBUJIAa MMOBEICHUA paﬁoTHI/IKOB.

3.1. UcnonHsisi cBOM TPYAOBBIE O0S3aHHOCTU BCE PAOOTHHUKH YUPEKACHUS TOJKHBI
BO3JIEP)KUBATHCS OT:

a) JI000ro BUJA BBICKA3bIBAHUN W JIEUCTBUM AMCKPUMHUHAIMOHHOTO XapakTepa Io
npU3HaKaM Iojda, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKa, TPAKIAHCTBA,
COLIMAJIBHOTO, MMYLIECTBEHHOTI'O HJIM CEMEMHOr0 MOJIOKEHMS, MOJUTUYECKUX HIIU
PEJIUTHO3HBIX MPEATIOYTEHU;

0) MOOBIX JUYHBIX M (DUHAHCOBBIX CBSI3€d, KOTOPHIE MOTYT OBITH PACIIEHEHBI Kak
OKa3aHUE MOKPOBUTEIHCTBA KAKUM ObI TO HU ObLIO JIUIAM B LEJSIX MPUOOPETEHUS UMU
IIpaB, OCBOOOXKICHUS OT 00sS3aHHOCTEH MJIM OTBETCTBEHHOCTH;

B) MOCTYINKOB, KOTOPbIE MOTJM OBl BbI3BaTh COMHEHHE B OOBEKTMBHOM HMCIOJHEHUU
pabOTHHUKAMU CITY>KE€OHBIX 003aHHOCTE;



r) rpyOOCTH, HELEH3YpHOW peuM, TMpOSIBICHUNH MPEHEOPEKUTENBHOIO TOHA,
3aHOCYMBOCTH, IPEIB3ATHIX 3aMEYaHWil, MNPEIbSABICHUS HENPAaBOMEPHBIX U
HE3aCTy>KECHHBIX OOBUHEHMUIA;

1) yIpo3, OCKOPOUTEIBHBIX BBIPAKEHUN WM PEIUIMK, NCUCTBUHN, MPENSTCTBYIOUIUX
HOpPMaJIbHOMY OOILEHHUIO WIJIH MTPOBOILUPYIOLIUX MTPOTUBOIPABHOE MTOBEICHUE;

€) NPUHATHA MHIIM, KypeHHs BO BpEMs CIIy)KEOHBIX COBEIIAHWW, Oecel, WHOTO
CITy>k€0HOTO OOIEHUS C KIMEHTaMU U KOHTPAareHTaMu Y YpekICHUs.

3.2. PaOoTHHMKM mpuU3BaHBl CHOCOOCTBOBAaTh CBOMM CIYXXEOHBIM IIOBEJICHUEM
YCTaHOBJICHHIO B KOJUIEKTHBE [EJOBBIX B3aMMOOTHOIIEHUH M KOHCTPYKTHBHOIO

COTPYIHHUYECTBA JIPYT C IPYTOM.

3. OTBETCTBEHHOCTb.

4.1. Hapymenuem Kopexkca mpu3HAETCS HEBBIIOJIHEHUE WIH HEHAJJIEkKaIEe
BBINIOJIHEHHE PAOOTHUKOM YCTaHOBJIEHHBIX KOAEKCOM NPHHIMIIOB, HOPM M MHPaBHII
MOBEJCHUS, a TAKXKE COBEpPLIEHUE MPOCTYIKA, MOPOYAIIEro 4YecTh paOOTHUKA WIH
YupexaeHus.

4.2. CobmoaeHue pabOTHUKAMHM YUpexJIeHHs ToyiokeHui Hactosimero Konekca
YUUTBIBAETCS TpU (HOPMHPOBAHUU KaJpOBOIO pe3epBa Il BBIABM)KEHHUS Ha
BBIIIECTOALLME JOJKHOCTH, & TAKXKE MTPU HAJIO)KEHUH TUCLHHUILUIMHAPHBIX B3bICKAHUM.



